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Introduction

While there is a lot of heavy lifting and tedious steps that
need to be taken in order to close out the project, this critical
phase if not performed correctly, can negatively impact the
success of the project, and erode the trust between client and
general contractor. Owners rely on the contractor to give them
timely and complete information at handover. If construction
teams can’t deliver efficient and organized documentation,
the likelihood of establishing good relationships and winning
future work is slim.

The following guide introduces a few ways in which BIM 360
can help streamline the commissioning and handover phases
of a project.

Autodesk BIM 360

BIM 360 improves the process of construction by supporting
informed decision making throughout the project lifecycle.

It does this by centralizing all project data in a single data
repository and connecting project stakeholders and workflows—
from design to construction to operations, from the field to the
office and back.

Visit BIM 360 Site @

Please note that the capabilities outlined in this guide are reflective as of December

2019 and will continue to undergo improvements. Additionally, some capabilities are
only available in certain countries. For more information on product updates and
capabilities please visit the BIM 360 Product Release Notes.


https://bim360.autodesk.com/
http://blogs.autodesk.com/bim360-release-notes/
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Quality Control Workflow Why follow this workflow?

Easily track and review issues in a centralized
Ensure best practices on and off the jobsite by controlling quality through location
a streamlined workflow. The graphic below outlines the suggested quality

. 1li h .
control workflow using BIM 360. Utilize templates or create custom checklists

Maintain a consistent quality control process

BIM 360 capabilities used

Quality checklists
Issue management
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Punchlist Workflow Why follow this workflow?

Easily initiate a punchlist review process

Successfully utilizing a streamlined punchlist process will increase . Set appropriate review and approve privileges

efficiency and reduce errors. The graphic below outlines the suggested
- Track punchlists and improve visibility to project

document management workflow using BIM 360.
progress

BIM 360 capabilities used

Quality checklists
Issue management

A
D
Rectify Issue €
Change Status

SUB-CONTRACTOR

AR
U/ Initiate Punchlist . . : .
w Pl item From An é—\sglgn/Notlfy No;nfy Company Was the issue Notify Architect
Issue ubcontractor Of Open Issue addressed?
K x
NO
CONTRACTOR | ______
& Initiate Punchlist . cl punchlist
»| Item From An NO Was the issue YES —)| “'0S€ runchlis
lssue addressed? Item
ARCHITECT/
DESIGN TEAM i
‘On Initiate Punchlist
—>)| Item From An

Issue

OWNER



Submittal Workflow Why follow this workflow?

- Full flexibility to package items as desired
Create subrmttals pa'cka.ges, t.rack the flow of gpproval processes, and . Easily track £ review the status of submittal items
manage all information in a single document library. The graphic below

outlines the suggested submittal workflow using BIM 360. Distribute € control reviewer privileges

BIM 360 capabilities used
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Why follow this workflow?

Enhance project status visibility
Accelerate commissioning

Improve handover

Asset € Equipment Tracking

Streamline the tracking and management of construction project assets
from design through handover. The graphic below outlines the suggested

asset and equipment tracking workflow using BIM 360. B | M 360 Capab] UUGS USGd

Asset € Equipment Tracking
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Asset € Equipment Tracking

Reduce the time it takes to access asset data in the field, perform

commissioning € resolve defects all while reducing risk. The BIM 360
Asset Module delivers a user-friendly, centralized place to track and
manage the lifecycle of project assets from design through handover.
All asset-related documentation, including product information such as
cut-sheets and warranty documents are stored in a central repository
and is also connected to other project workflows like Checklists and
Issues.

. Customization

Set up all custom Categories, Sub-Categories, Statuses and
Attributes before adding in any assets

Click on the “Project Admin” module in the selector tool

Within the “Services” tab, select “Assets” on the left side
panel

There will be 3 tab options at the top:
Categories

Custom Attributes
Status Sets

Click on any of these tabs to start creating customizations
by then clicking the blue “Create” button on the top right PRO TIP: Within Status Sets you can also set custom color

and fill out all relevant information . o . . ‘
PRO TIP: Creating customizations is optional! Alternatively, users can import

assets using Excel and categories will be automatically created.

Getting Started @


https://help.autodesk.com/view/BIM360D/ENU/?guid=BIM360D_Assets_set_up_assets_set_up_html
https://help.autodesk.com/view/BIM360D/ENU/?guid=BIM360D_Assets_set_up_assets_set_up_html

Asset € Equipment Tracking

Adding an Asset

Import Assets

Ad d] n g an asset can be d one ] n two WayS: Imported file should be formatted as described in the sample file.

Download a sample

hd EXcel I m port project assets list.xlsx

Max upload file size: 20 MB

Click on the “Assets” module in the selector tool
On the top left click the “Import” button

Choose to “Download a Sample” to get a
template spreadsheet for how to set up your list
import, or go directly to the “Browse” button to
select the excel file with all of your asset data
you wish to import

Any custom categories, attributes or statuses
need to match what is already set up in the
project‘ Create New Asset

concel

* Manval Entry

Category *

Click the module selector for Assets
On the top left click the “Create” button
Add all relevant information

Location

LEVEL1

PRO TIP: Set up your custom categories, statuses and attributes before bascrpiion
importing so you can match naming. If a Category is listed in the excel doc it
will automatically be added as a new Category

Barcode

‘ S34X789H|

PRO TIP: Alternatively, rooms, areas, or sections of your project can be
identified as assets. This would allow statuses, attributes, checklists and
other documentation to be tied to those rooms, and available through the
mobile app, or from a QR code scanned from your device. The workflow is
the same as adding a piece of equipment as an asset

Serial number

(] Ccreate another

Managing Assets



http://help.autodesk.com/view/BIM360D/ENU/?guid=BIM360D_Assets_manage_assets_html

Asset € Equipment Tracking

. C ( @& product.tryassemble.com/projects/20#views/19 * @0 ¢ O 0fH
el Assemble Integration O sssenple
Asset Management 13 Selected Change Visibility
KM Hierarchy &
Import from Assemble to Assets: © 0 Coupty: e odio ot 50 | . * @
Name Quantity . s . ategor Mechanical
* Open the model in Assemble : TS L
- Create a view to organize model assets S o P
- Open the Assets module in BIM 360 Dl 8 G i ‘ ‘ p~ ‘rmm>-
- Click “Import” and download the sample Excel Lol
Template

Return Grille - Rectangular - Hosted - Thru Wall ~ Constraints

- Open the Excel Template and install the Assemble e
EXCG[ Add_ln : A::;:;na\s'RetumGnHe~Rec13ngu\av»Hos\ed ie;:“mmm
- Map Assemble Connection and map the columns = ==
from Assemble to the Assets Excel Template
- Click to run the report and it will populate the Asset s 4T Eeeie

Excel Template with the information from Assemble

- Save the Excel Template as .xls file

1k in, st match ocation o project. b mber)

- Within Assets module click “Import” and select the e A— S
new .xls file S —

- Import from Assets back to Assemble: e

- In the Assets module select “Export”

- Open Excel export and map the output back to T
Assemble :

- Click “Update Assemble” within the Assemble Excel
Add-In to push data back into Assemble : |

- Visualize new views in Assemble for asset
information (like showing all installed assets on the PRO TIP: Any updates made to as asset via the Asset module (like adding a

model) barcode or changing status) will be synced back to Assemble when exported

from excel and pushed back into Assemble
Assemble to Assets

Demo Video



https://bim360resources.autodesk.com/commissioning-handover/assemble-to-assets-integration

Asset € Equipment Tracking

AU DESK' BIM 360 \ C uctio C leadquarters « o X
# Assets ssETs 693156

Asset ID 693156

Category Mechanical Equipment > WsHERNIRS

Barcode / QR Code Scanning

- Connect any asset information via Barcode / QR code :

scan for easy onsite use S |

523169 Mechanic &
Barcode |
e

5Tons

» Electrical Fixtures

- Click on the Asset from either a mobile device or desktop s |
- From a mobile device click on the “Barcode” option y

Purchase order

and a camera will pop up to take a picture of the
COde d-lrectly » Mechanical Equipment I e S P

» Pipe Accessories 693259 Mechanice

- From a desktop click on the “Barcode” option and

enter in the number manually | o

Warranty end date

Installation date
727327 Mechanic

» Sprinklers

I 530747 Mechanice

- NOTE: This barcode can be used when team members

are out in the field and scan a barcode with their mobile PRO TIP: Once you scan a barcode it will automatically
device pull up any information available for that asset and

allow you to modify as needed

Document L]nk]ng Assigning a Barcode @

- Link any relevant information about a specific asset N LI
i Assets A 523169

(including warranty documents, training manuals, —
installation guides, etc.) directly to the asset item

Browse to attach files

= Corporate Headquarters - Approved Contract Drawings.pdf

- Attach new documents

» Electrical Fixtures

- Click on the Document Management module and |

select the appropriate folder

HVAC Dry

- Click ‘Upload Files’ to add any new documents to
the project

692530 Mechanical Equipment > WSHP - Horizontal - |

603156 Mechanical Equipment > WSHP - Horizontal - |

~ Mechanical Equipment

Air Handling Unit - Horizontal Add link to Documents %

- Link an existing document
- Once files have been added to Document
Management, click on a particular asset

- Click on the “Attachments” tab and click
“Browse” to attach a file

- Within the pop up window, navigate to select one Sy Anadimens )
or multiple files =

693259 Mechanical Equipment > W

721321 Mechanical Equipment > W

530747 Mechanical Equipment > Ai

752617 Mechanical Equipment > Ce

ntal - High Efficiency

802754 Mechanical Equipment > Ce
- High Efficiency

| 615777 Mechanical Equipment > W



http://help.autodesk.com/view/BIM360D/ENU/?guid=BIM360D_Assets_create_track_assets_assign_barcode_html
http://help.autodesk.com/view/BIM360D/ENU/?guid=BIM360D_Assets_create_track_assets_attachments_html

Asset € Equipment Tracking

n Checklist Linking

- Link any inspection, testing, or commissioning checklists
directly to a particular asset

« Link Checklist to asset Category or Sub-Category
- Within the “Project Admin” module in the
“Services” tab select the “Assets” option on the
far-left side panel

- Select a Category

- Underneath the colored header within that
Category will be a tab called “Checklists”

- Click “Add Reference” to associate a checklist
with a specific asset Category

» Create a new Checklist
- Click on the asset from either a mobile device or
desktop

- Underneath the colored header will be a tab
called “Checklists”

+ Click on the “Checklists” tab to create start a
new checklist

- Only checklists that have been associated with
an asset category will appear as an option to
initiate

« Link an existing Checklist

+ Click on the asset from either a mobile device or
desktop
Underneath the colored header will be a tab
called “Checklists”
Click on the “Checklists” tab and click the “Add
Reference” option

- Search for an existing Checklist and click to add
one or multiple to an asset

Edit Category

Air Handling Unit - Horizontal

CHECKLISTS,

Categories Custom Attributes Status Sets
Linked references Add reference
No linked references
Name Status!  qnherited Templates
,r Add link to Checklist Templates X Inherited from
|
PHY  Q pearch Checklist Templates

» Lig
() 1 #1550 Template Dekel

<>
"1 () w5520 condenser Water Pump - Electrical And Controls
wMd [ ) #5521 Condenser Water Pump - Sensors Gages Tab Startup @
() ) #5522 FUNCTIONAL TEST - AIR-SIDE ECONOMIZER
[Z] ) #5523 FUNCTIONAL TEST - BOILER PUMPS - FIELD DATA

There are no inherited templates

) | #5524 PREFUNCTIONAL TEST - PUMP - MODEL VERIFICATION

&g 1145525 HUAC AIR DISTRIBUTION - AIR HANDLING UNITS & FANS

x
AHU-1214

CHECKLISTS

Adclrew Checklist

Add reference

Asset ID Category Location Model

I AHU-1214 Mechanical Equ.. 401 AHU In

Details = 15ection =l 8 1tems @ 2 Instances
Type Quality Description

x
© 1 AIRHANDLING UNITS & FANS 8items

Horizontal 11 Verify rotation of fan is as required before power is connected.

scription
oftop - Upblast Reference hed product manuzl.

lutomatic - Roun:

‘ethod, f belt is driven, check means of adjustment and that pulley and  (0ptional)
 are aligned. Note bearing and belt numbers before connection of ducts is

Create Checklists @


http://help.autodesk.com/view/BIM360D/ENU/?guid=BIM360D_Assets_create_track_assets_create_checklist_html

Asset € Equipment Tracking

Issue Linking e - »

- Link an existing issue or log a defect by creating a new —
issue, connecting it directly to a particular asset x

Linked references Add reference

All Categories Asset ID Categor

« Create a new Issue or view existing Issues N e
. . . . » Air Handling Units (AHU'S Sunpower E19 Solar Panel [7..  Air Hant  Issue #8 No power
- Click on the asset from either a mobile device or A —
desktop

» Pumps

- Underneath the colored header will be a tab
called “Issues”

- Click on the “Issues” tab to create a new issue
and fill out all relevant information and attach
an image. | woe

+ Click on the “Issues” tab to view other Issues | s
related to that specific asset

I #11 Noair flow
AHU-2 Air Hane ssue oairfiol

AHU-3 Air Hani

AHU-4 Air Hane

AHU-5 Air Hane

AHU-6 Air Hane

Creating Issues from Assets @

 Link an existing Issue
- Click on the asset from either a mobile device or
desktop

- Underneath the colored header will be a tab s A =

u n
called “Issues P | ot

" " u s ondered Details Activity
1 3 523169
- Click on the “Issues” tab and click the “Add so0n ]
" \ e N T N L
Reference” option T s v o i
490646 e

- Search for an existing Issue and click to add one amp iyt 1 ™

Type
Punch List > Work to Complete
| start-up

. Location
or multiple Issues to an asset e o Sen Sohnson (Uni '

Rectangular Duct > | Pro-Functional Performance Tests Ben Johnson (United Construction)
:aszw;;: ABC | oty

_ Functional Performance Tests May 17, 2020

. . . . WSHP - Horizontal - High Effi..Left Return - Right Discharge >

serielNumber | pccoptance Location

D 4512A5268 LEVEL 1> OFFICE 102

693259 suomy | Post-Acceptance Location details

WSHP - Horizontal - High Effi..Left Return - Right Discharge > 502 -

CEED

Purchase Order Owner

- View the Asset module via i0S app

Duplex Receptacle >

p
@D Purchase bate Installation
2019-12-01

- Access all relevant information for each specific asset o & @ B @

Enter text
Mike's Mechanical

while onsite by: u A —g— | R e P

May 12, 2020

- Scanning a barcode
- Viewing / filtering list views Assets on i0S



http://help.autodesk.com/view/BIM360D/ENU/?guid=BIM360D_Assets_create_track_assets_create_issue_html
http://help.autodesk.com/view/BIM360D/ENU/?guid=BIM360D_Assets_create_track_assets_fill_details_html

Document Distribution

Uploading and sharing project files is the first step in establishing

a successful document management process for your project. It is
essential to assign permission levels appropriately to ensure the right
people have access to the right information. With batch uploading
functions and the ability to set standardized permission controls,
distributing and sharing construction documents has never been easier.

Up loadin g documents T it et

# Document Management FOLDERS

Upload Q search for documents [

Select or create a folder where you want to add a file. B i
Pacific Center Files
Click “Upload” and select the file or simply drag the file Shared prome]tinkea Fres Fleeme b it
lntO the Teq U]red fOlder 5 Bt [J 1 Design Team WIP - - Oct 19, 2017 4;
1. Bids [ 2. General Contractor e = 0Oct 19, 2017 4

To upload Autodesk® Revit®-linked files and

2. Specifications

Autodesk® AutoCAD® xrefs, follow these steps (note: A B3 3. owner - - oamans
yOU CannOt drag hnked ﬁleS) GRlotes [ 4. Construction Manag... i 3 Oct 19, 2017 4;
Click “Upload” and select “Linked Files.” 2schedules
6. Submittals [J 5. Subcontractors - - Oct 19, 2017 4
Select the parent file. —
) _ [ 6. Permit Set - - Nov 8, 2017 8:
In the linked files box, select “Add Files” and el
choose additional child files if necessary. PRO TIP: To select multiple files, press Shift+Click or Ctrl+Click.

Add Documents @


http://learnbim360.autodesk.com/autodesk-bim-360-docs/31050

Document Distribution

Creating document sets

Manage sets

Create new set

Q_ search sets

Create a Set or add documents to an existing Set when
uploading to any Plans folder.

- In the Folders tab, select “Sets” on the left side panel

5 sets £l Recentontop w

Select “Manage Sets” to create new Sets or edit existing set - N
names or issuance dates.

50%_CD 9 Jan 17,2019

- When creating a new set, you can give it a unique name and 30%co & vec s, 2018

an “Issuance Date” (which can be different from the upload —_p 5 N 500

date) and select “Continue.”

Click the drop down Set list to select different Set packages

to view ! @ PRO TIP: It is recommended that you name
. . Creating Sets s sets in a way that communicates to the
- NOTE: If you select a previous set you will see a yellow project team what a given collection of
bar indicating you are not viewing the current Set. documents represents, i.e. “50% CD".

- When uploading new documents, you can choose to add it
into a new set by selecting the “Set Not Specified” section

AUTODESK BIM 360 ‘ United Construction > Pacific Center Campus v

of the upload screen and choosing to “Publish to a new set” # Document Management  rowes - enoos - reviens

(project admins only) or “publish to an existing set” (project © You e notviewing the crrentset of ocumens. - Suitch to urrentset

admins and members with control permission). o S
You can also add previously-uploaded documents to a Set o s e S F—

from the Folder view, or edit the contents of a Set from the
Folder or Sets view.

Set D E Date: 06-01-2018 Q1_S... Q1_Specification_1 vi Nov 15, 2018 8:36

0 50%_CD M [) [& pate:10-08-2018G3_5..  Q3_Specification_3 Vi Nov 15, 2018 8:36

Issuance date: 2019-01-17

{8 Manage sets



http://help.autodesk.com/view/BIM360D/ENU/?guid=BIM360D_Document_Management_To_Work_with_Document_Management_To_Work_with_Document_Sets_html
http://help.autodesk.com/view/BIM360D/ENU/?guid=BIM360D_Document_Management_To_Work_with_Document_Management_To_Work_with_Document_Sets_html

Document Distribution

/ \d d-l I Ig I | |e| | | berS AUTODESK' BIM 360" | United Construction > Pacific Center Campus ~

i PrOjeCt Ad min MEMBERS COMPANIES s PROFILE

Click the module selector for Project Admin. Add Project Members Add 0 Project

- Click the Members panel and select the blue “Add” button.

Search the directory by typing a name or adding a new Namo Emat Company o M B B ® 0 © A
email into the search field and click “Select.” (B wond. anandraiago. | Drywalll ProectEngineer * & 8 8 8

- Assign default company and role(s). If the company does
not already exist, create a new company. Click to modify

module access. PRO TIP: You can add one or multiple members at a time.
Click “Add to Project” and they will receive a Welcome to
BIM 360 email with a link to access the project.

AUTODESK BIM 360" | United C on » Pacific Center Campus S y o
Permissions - Pacific Center
# Document Management FOLL Users:214 Companies:9 Reles: 10

Setting permissions T
[] Namen
Name Permission Level Type
Plans [] ©2 1 Design s g [
- Select the folder and right-click “Permissions” or select » £ pacitc centr O o bt
from the three-dot folder menu. F T [P—
1) Project Files —
Choose the permission level you want to assign to the ; s W Bt Y et @
fOld e.r L [0 £ 5. subcor » Quality Construction o wnload +Upload Inherit.. @
» [ 4 Photos [] = 6 permit » Elegant Design View DownloadsUploadEdit Inherit.. @
- There are six permission levels to choose from, and you can » £ 5. seheaues O mose | | oo | —_
preset permission levels based on role, company, or user. g =y | EE— o =l
. : : : . » [ 8Transmittals = Alpha Plumbers Folder Contrel Compan Inherit...
Permission levels can be drilled down further within ‘ e : e @

subfolders. PRO TIP: It is a best practice to start assigning permissions based on a role
or company level first.

Set Permissions @


http://learnbim360.autodesk.com/autodesk-bim-360-docs/31344
http://learnbim360.autodesk.com/autodesk-bim-360-docs/31345

Document Distribution

Printing documents

B

- When viewing a 2D drawing or 3D model, click on the three
dots on the top right and select “Print”.

. - FOR PERMIT

- Select the printer and paper size or choose to print as a
PDF.

CORE, SHELL, & T

PACIFIC CENTER CAMPUS - BUILDING AY (CP-3
st S g 4 1

- This allows teams to print versions of drawings that include
both private and public markups.

1

i
i

I"ll
w

Create Markup

E Version control

A040 - PARTITION TYPES, UL ASSEMBLIES AND DATA

- Open the folder and find the document you want to view. LT et it
- Click on the version number. o oo e s oot
. . . . . . Uploaded by Shawn Butler at Nov 4, 2017 7:18 PM
- A Version History dialog box will pop up with details about CopyDownload source file Make Current
When the ﬁl.e was Updated and by Whom Uploaded by Shawn Butler at Nov 4, 2017 6:09 PM

Copy Download source file Make Current

- Similar to the above workflow, you can click “Compare e o B r
Versions” to choose which versions you want to compare,
using either overlay or side-by-side view.

PRO TIP: You can also view an export of a Document Log by clicking the icon
in the top right of the Folders tab.

Compare Versions




Document Distribution

Reviews and Approvals

Create one or more workflows by clicking into “Project
Administration” under “Document Management” and
“Reviews”.

2 Step Approval

Choose from several workflow templates and customize the
workflow by name, participants (users / roles / companies),
durations, status labels, and action after approval.

Team members with “initiate” permissions can select one or
more documents and choose the “Submit for review” option.
NOTE: depending on the workflow configuration rules,
project members can choose between multiple workflows
including the option to initiate group reviews.

An email notification will be sent to the next participants in About Reviews () Approval Workflows ()
the workflow. You can also choose to notify other project
team members.
Submit for review X

If using a “multiple reviewer” workflow, teams can have
groups of individuals as designated reviewers and can
simeltaneously review and approve to speed up the
process.

Approval workflow *

S3 Issued for Internal Review and Comment -
. . o-o S1Issued for Coordination
The assigned team members will then go through the

review process, with the ability to add markups from within
the viewer and add comments for each document. ﬂ

S3 Issued for Internal Review and

Comment

The Approver can set the approval status on a document- s Sklssued for Construction Approval
by-document basis.

PRO TIP: All documents will remain in their original folders, however,

Project Admins do have the option to configure workflows so documents
can be copied into another folder once approved so that they can be [J 1 Architecture Total: 10 document(s)
shared with a broader group.

Document for review *



http://help.autodesk.com/view/BIM360D/ENU/?guid=GUID-AE6ED75F-3576-4CAA-B4D8-CE4D87B38DC1
http://help.autodesk.com/view/BIM360D/ENU/?guid=GUID-C9632B31-2B76-4F3F-B883-45C38C29C280

Document Distribution

AUTODESK BIM 360 Unit ruction > Pac

H D O C U m e n t TTa n S m ] tta lS # Document Management wL;b PHOTOS REVIEWS TRANSMITTALS

View by a8 E Gla B @ | | Q serchiordocuments
- From the Folders tab in Document Management, select the = 2 | name - o ot ety ©
files or plans that should be included in the transmittal. =P
v [ Plans v B 000-sens.. ,201912:40 P..  Neil Rosado
- Click the 3 dots for “More Actions” on the top panel and DD“DT o 4 B oo-um VU Marts 20191239 P Nl Rosdo
I . v . Design Team
then select “Create Transmittal”. S ¢ B ooosun. v nIS20016AM o semer
. . . £ 2 stuewnal ¢ B aoo- 18,2019 243PM el Rozado
- Type in a custom title for the transmittal name and then . B wm e i
select the recipients by User, Role, or Company. = et & oo Gl oratameioasti JoenAlken
[ 6. Plumbing v @ A0D1 - ARC... v7 Apr21,2019 1026 PM  Joan Allen
- An email will be sent to each recipient when the transmittal £ e .
. d to be V.iewed DBS. v a A002 - INS. V6 Apr21,201910:26 PM  Joan Allen
isrea . she
y » D 10. Coordination v .Q A002 - INS... vi Nov 6, 2017 1:13 PM Joan Allen
- To view a list of all transmittals click on the “Transmittal” o st
tab on the top menu bar.
Document Transmittal Blo @ About Transmittals @
g

- Click into different transmittals to view details. = =

- Recipients can easily view project documents directly from
within BIM 360 as well as download a zipped file of all

AUTODESK' BIM 360 United Construction > Pacific Center Campus ~

t-ransm-lttal dOCUmentS # Document Management FOLDERS PHOTOS TRANSMITTALS
Status v Title Sent by Recipients
I TRANSMITTAL SENT 4 Issued for Construction Joan Allen Michael Wall Engine
I TRANSMITTAL SENT 3 Approved for Construction Drawings Joan Allen Deb Miller, Superint
I TRANSMITTAL SENT 2 Test Transmittal John Sanner Kelcey Lemon, Toma:
I TRANSMITTAL SENT 1 1. Architecture Angi Izzi Aaron Vorwerk

Showing 1 - 4 of 4
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Document Distribution

Project Milestones - DRAFT.docx

n Microsoft 365 Integration

FYS—

- Project members with upload and edit permissions can view
and edit Microsoft files (Word, Excel, PowerPoint, Visio)
directly from within Document Management. B——

Project Milestones~DRAFT in progress.

- To edit a file, select a file in Document Management.

Preconstruction

Planning
Design Development
Detailed Design

+ Click Edit in Browser.

Construction Documents

- Signin with your Microsoft® Office 365 credentials or sign
up for an account.

Coordination
Detailed scheduling

o Estimating
+  Receivenoticeto proceed

Construction

- Make the desired changes. The status bar at the top must s

state “Saved to Autodesk BIM 360" before exiting a file or S
changes may be lost.

Integration Blog @

- End the editing session by doing one of the following: = »

- Click Return, to return to the viewer or list view.

ug Excel | BIM360 > Return Budget Overview - Saved
- Click BIM 360, to return to the BIM 360 Document
Management home page‘ [ EAW can DS S B conenl D E R BEEE s iy
Copy &
e 5 L A T8 % 0 WA S e o TR Qo O
N2 ¥ J= 2000000
A B [4 D | F G H I J K L M N o] P
1 Budget CotBudget Na Contract N Original Bu Internal Adjs ‘Approved ( Revised Bu Pending O1 Projected £ Orig. Comr Approved ( Pending Ct Reserves  Forecast Fi Variance Final
2 [847200101Fees/Legal Bonds, Inst 193633 - 193633 - 193633 193633 - - 2000000_ )
3 847200101Risk Contir Risk Contir 4015410 - - 4015410 - 4015410 4015410 - - - 4015410 0
4 8472001010H&P OH&P 3686228 - - 3686228 - 3686228 3686228 - - - 3686228 0
5 847200101Site Manag Site Manag 5590416 - - 5590416 - 5590416 5590416 - - - 5590416 0
6 847200101 Post Const Post Consti 159671.5 - - 1596715 - 159671.5 159671.5 - - - 159671.5 0
7 | 847200101Architects Architects 3060719 - - 3060719 - 3060719 3060719 - - - 3060719 0
8 847200101Consulting Consulting 3164936 - - 3164936 - 3164936 3164936 - - - 3164936 0
9 847200101Accommoc Accommoc 21449.14 - - 21449.14 - 21449.14 21449.14 - - - 21449.14 0
10 847200101Site Accorr Site Accom 473622.7 - - 473622.7 - 473622.7 473622.7 - - - 473622.7 0
11 847200101Enabling W\ Enabling W 36051.06 - - 36051.06 - 36051.06 36051.06 - - - 36051.06 0
12 847200101 Client Tean Client Tean 32082.05 - - 32082.05 - 32082.05 32082.05 - - - 32082.05 0
13 847200101 Offsite Acc Offsite Acc  54997.8 - - 54997.8 - 54997.8 54997.8 - - - 54997.8 0
14 847200101Hoarding a Hoarding a 11894.19 - - 11894.19 - 11894.19 11894.19 - - - 11894.19 0
15 847200101Site Hoardi Site Hoardi 81411.41 - - 81411.41 - 81411.41 8141141 - - - 81411.41 0
16 84720010:Concrete S Concrete S 5604960 - - 5604960 - 5604960 5604960 - - - 5604960 0
17 84720010:RCFrame ConcreteS 4914352 - 23000 4937352 - 4937352 4914352 0 23000 0 4937352 0
18 84720010:Supply onl Concrete S 1924927 - e 1924927 - 1924927 1924927 - - - 1924927 0
19 84720010¢Internal Bl¢ Internal Ble 40643.37 - - 40643.37 - 40643.37 40643.37 - - - 40643.37 0
20 84720010:Steelwork Steelwork 3584126 - - 3584126 - 3584126 3584126 - - - 3584126 0
21 84720010¢Steel Stairc Steelwork 1314429 - - 1314429 - 1314429 1314429 - - - 1314429 0
B o el Maslandl Joan al. - g e o al- - - et 5
budget-overview ®
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Quality Checklists

Quality problems that cost the most are the ones you miss. The checklist

workflow makes sure your entire team is proactively managing quality
standards from any device, anywhere. With the easy-to-use checklist builder,
you can create quality checklists, punchlists, and commissioning templates,
assign them to team members, and track status. Use Project Home to see
your assigned checklists for the day, tomorrow, and the future. During the
inspection use your mobile app to add notes, attach photos, and/or create
issues for any nonconforming items. With the filters and reporting feature,
you can identify trends and areas for improvement.

Activate the Field Management module

A project admin needs to activate the Field Management
module.

In the Project Admin module select the Services tab,
then “Overview” on the left sidebar.

In the BIM 360 Field row, select “Filed Management” and
click “Activate.” Designate at least one project admin.

PRO TIP: The Document Management module needs to be activated first.

# Project Admin

MEMBERS COMPANIES SERVICES

Project Services and Admins

® Active Document Management

Inactive Project Management

Inactive Cost Management

Inactive Design Collaboration

®  Active Field Management

Tnactive BIM 360 Glue

Tnactive BIM 360 Plan

PROFILE




Quality Checklists

Designating issue permissions

- In the Project Admin module, select the Services tab.
- On the left sidebar, click “Field Management.”

- Here you can designate user-, role-, or company-based
permissions using the drop-down list.

Custom issue types

Project admins can control the issue types and sub-types
available for selection. To make filtering issues more efficient,
they can add custom issue types or sub-types.

- In the Project Admin module, select the Services tab and
Issues on the left sidebar.

- Select the Types tab then click “Create New Issue Type."
Enter the name to appear in the issue drop-down list

- Optionally, change from Active to Inactive. Inactive keeps
the newly created type from being available for use. Select
the appropriate status set and click “Create.”

- Select the drop-down next to an Issue Type to reveal the
sub-types. Add sub-types by clicking “Add Sub-type.” Enter
the name of the sub-type and click the check-mark. Use the
more menu ( ... ) to edit/activate sub-types.

PRO TIP: Custom issue types can not be removed, they can only be turned
off by using the more menu ( ... )to select Inactive.

# Project Admin MEMBERS

COMPANIES

SERVICES PROFILE

Overview
Issues
Notifications

Locations

Document Management
Project Management
Cost Management
Design Collaboration
Model Coordination

Field Management

Checklists Daily logs

Enter user, role or company

Add

@ Members can always view and edit items they create and items assigned to them. Learn more »

Name

Ben Johnson

John Janzen

Liron Zluf

AAA Boilermakers.

Alpha Plumbers

BNIM

Typev

User

User

User

Company

Company

Company

Templates

Basic

Basic

View All

Create

View and Create

Full Control

Learn more »

Full Control

Checklists

Full Control Remove

0DESK'BIM 360

# Project Admin

Adding Issue

Types & Sub-types

Create New Issue Type.
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Quality Checklists

Project Admin

Custom issue attributes — =

In the Project Admin module, select the Services tab, Issues
on the left sidebar, and then the Custom Attributes tab.

Once on the Custom Attributes tab click “Create New
Attribute.” Add a title and use the type drop down to select
the field you need (text, dropdown, paragraph or numeric).

PRO TIP: Once the custom attribute has been created, you have the option
to map the attribute to Issue Types and Sub Types.

Custom Attributes @

Custom root causes

In the Project Admin module, select the Services tab, Issues
on the left sidebar and then the Root Causes tab.

First you need to create a category. Click “Create New
Category” and enter a category name. Optionally, you can
set it to inactive to delay usage while creating root causes.
Click “Create.”

# Project Admin

Once you've created a category you can start creating e ——
root causes. Select the drop-down next to a Category to
reveal the root causes for that category. Add a root cause
by clicking “add root cause.” Enter the name of the root
cause and click the check-mark. Use the more menu ( ... ) to ;
inactivate root causes. : :

Adding Custom S

Root Causes
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Quality Checklists

n Creating checklists

Creating a checklist template: Project admins and users
designated with “Create” permission can use the template
builder to quickly add sections and items to create a new
template.

In the Field Management module, select the Templates tab
and click “Create New Template.”

Allow adding section assignee

Require signatures on checklist completion

Select the template type (e.g., Quality) using the “Type”
drop-down list.

* Required Fields

L sosi fomaton_ > _ Tenltenfomation - - -1

You can also turn on different settings including “Issue

Settings” where you can define if an issue should be auto- i Field Management  rwurss  cscarss

created from non-conforming items, “Allow adding section < quality Checkist

assingee”, and “Require signatures”. Siteim @ 1tem
Here you will start building out the template. Add in section B 1 hewSection
names such as “general,” and click “Add new item” to start °

populating questions related to that section. o

For each question, click the drop-down list to select the
response type and fill in necessary fields. Select (...) to add
a description, set as optional, or delete.

When done, click “Publish.” Now the template can be used
to create new checklists.

PRO TIP: While generating a checklist template you have the ability to ! ! @ About Checklist
define at the header if signatures are required or not. If a signature is Creating Checklists N
required, a “signature” section is added to the checklist template which

allows the checklist template creator to define how many signatures

are required. The role and or company of the signatory required can be

defined at this state.

Signatures
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Quality Checklists

Import a template from excel:
In the Templates tab, select “Import.”
Check “Import Templates” and click “next.” Import Templates

If you don't have a properly formatted spreadsheet, click Ryt Fhefoumtadssdhestio e s eampia e
“Download a sample” and enter your information in the
spreadsheet. Rename and save the file.

If you have a properly formatted spreadsheet, select
“Browse” to choose the file, then “Import.”

Import a template from classic BIM 360 Field:

In classic BIM 360 Field, export from the admin space
the checklist template that you want to import. Save it to
your computer.

Import Template from Classic BIM 360 Field

Import your Classic BIM 360 Field exported template file.

In the Templates tab, select “Import.”

Template type

Quality

Check “Import Template from Classic Field” and click
“next.”

Quality

Punch List

Specify the template type, click “Browse” to select the
file, then “Import.”

Once it is imported, you can edit the template as needed.

Creating Checklist

Templates
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Quality Checklists

Adding checklists to a project

In the Templates tab, use the search bar or filter by type
to find the checklist you need.

Click “Create Checklist” in the list view, or open the
checklist and click “Create Checklist” to add it to the
project.

Once the checklist has been added, a new window will
pop up where you will see a details box. Complete all
necessary fields.

PRO TIP: Add a checklist to the project with the BIM 360 mobile app by

w,n

tapping “+"in the checklist to select your template.

H Completing checklists

Complete your checklist in the field with the BIM 360
mobile app or web browser.

Tap “Checklists” and select a checklist from the list.

As you perform your inspection, review the criteria for
each item and enter the appropriate response.

(Optional) Add a note or photo by tapping the icon
under each item. Use the photo markup tools to refer to
specific areas in the photo.

(Optional) If you aren’t utilizing the Auto Issue
Create function for non-conforming items, you can
manually create issues. Tap the issue icon and fill in
the necessary fields. You can snap a photo and add
markups. The issue is added to the project issue list.

Tap “Save” when complete.

@ Checkiist Pre-drywall Inspection X
has been created.

g M s CHECKLISTS ISSUES

@EEE» | Pre-drywall Inspection x v 0 =
+ 1 Framing 0/4comp Details x

3 0/6 Sections. =] 0/34 Items
1.1 Framing complete with any deviations corrected? = e

Yes

Assigned To:
1.2 Blocking installed at sink, vanity, and closets?
Location:
Yes
% Scheduled:
1.3 Fire walls above the pod are properly firestopped and joints complete? hedules
£ Due Dat
Yes
Type:
1.4 All fire wall assemblies completed and inspected? Quality
Yes NA Description:
- 2 Electrical 0/7Comp

Updated by Cassie Bustos on May 25

2.1 Smoke detectors roughed in?

PRO TIP: Using checklist sections will help navigate long checklists
by breaking items down into more manageable groupings.

il Verizon & 3:50 PM 7 0% a0%m ) il Verizon LTE 3:54 PM 7% asnm )
< Back Above Ceiling Inspection ( Back General Space - Punch
1 Genera . | 1 0oor « 2
1.4 1s pipe insulation complete? 1.2 Door Frame
YES NO NA YES NO N/A
Issue Note Photo Issue Note Photo

1.5 Are electrical junction boxes covered 1.3 Door Hardware

and labeled?
“ " “ "

Note: Wrong swing

Issue Note Photo 52 @G >

Issue Edit Note Photo

YES NO N/A 1.4 Threshold
YES NO N/A
I Not: Phot
a— p— = Issue Note Photo
= 1/6 Sections Completed =1 0/10 Sections Completed

Working with
Checklists @
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Quality Checklists

n F] I.ter a n d S Ort Field Management TEMPLATES

- On a mobile device, tap “Checklists” then use the filter iy 2 o s [
options.
| NOT STARTED
- On a computer select the Field Management module then | o
the Checklists tab to filter with the drop-down lists or [ Beniias e i Y S e —
sort by clicking the column headers. | oo o semper | il S ponmn ——

K BIM 380 | United Construction

ield Management

Exporting reports

- On a computer select the Field Management module then
the Checklists tab.

To export a summary report of all clicklists click “Export —
Report.” You can optionally edit the report title and add T s

checked randomly for bent bars as soon as received
random check is done if steel yard is available at site

a message. Select “Create Report” and the report will be S @ O
emailed to you.

- To export a detail report of an individual checklist select ]S 1l
to open the checklist. Then click the foldericon in the top a
right corner. The report will be emailed to you.

PRO TIP: Use the reports tab in the Insight module to access all exported Cm—

summary and detailed checklist reports. You can filter the reports by type,

creation date, and creator in order to quickly find the report you need. Q oosumer g forlers

C) vocumen Log for Project... | oo

RFIs Summar, v

You can download the report or share it with team members by clicking
the three doticon. () st e e

Clear




Issue Management

Don't let problems slow you down. The ability to create, assign,

track, and respond to issues on any device is a critical workflow.

With the Field Issue Management functionality, you can easily
track work to complete, problems to fix, areas to inspect, and
more. Add context around the issue resolution by adding photos
and collaborating on comment threads. With a central view of
all project issues, tracking status and analyzing root causes has
never been easier.

Creating issues

On your mobile device, navigate to Filed Issues and
tap the plusicon. Or on your computer, in the Field
Management module select the Issue tab and click
“Create New Issue.”

Identify the issue type, sub-type, status and title. Then
complete all desired fields including such as location
and root cause. Make sure to assign the issue and
select a due date.

When creating an issue on your mobile device, add
more context by including a photo. Click the camera
icon to snap a photo or select from your photo library,
mark it up, and attach it to the issue.

PRO TIPS: All Issues are unified meaning the same Issue added via the
Field Management can also be viewed in the Document Management
module.

Cancel Create
New Issue
Type
Safety
Sub-Type
Safety Infraction
Status
| OPEN
Title
Tap to add a title |
Required 0/100
Description
Tap to add a description
0/1,000
Assigned to
Unassigned
Location
Unspecified
Creating Field (:>
Issues

Cancel

(CX N N NON NON
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Issue Management

Review € respond to issues

If you're the assignee, open the email notification and
select “View the Issue” to be directed to the issue.

On your mobile device, navigate to the list of all field
issues. Scroll/filter and tap the issue to open. Or on your
desktop, in the Field Management module select the
Issues tab and search for the issue.

Once the issue window is open, tap/select “Activity.”

Use the comment box to write a comment. On your mobile
device you can click the camera to attach a photo.

Changing issue status

On your mobile device, navigate to the list of all field
issues.

Scroll/filter and tap the issue to open. Or on your
desktop, in the Field Management module select the
Issues tab and search for the issue.

Once the issue window is open, tap/select the status
drop-down list in the top-right corner to select a new
status.

Only the issue owner or project admin can set the issue
to closed after checking for completion of work or that
the safety hazard has been remedied.

— Issues
Docs Issues Field Issues
32 ©® Jun27,2018

Verify scaffolds or other accessories are adequate
and do not affect form work.

To Superintendent
Level 4

27 @D @ Jun26,2018
Carpet damaged

To Ben Johnson

24 D © Jun 28,2018
Are valve tags installed?

To Michael Burton

Level 2 > Lab Storage 1610

23 © Jun22,2018
Is duct insulation complete?

To Adam Huhn
Level 2 > Lab Storage 1610

21 © Jun 30,2018
Is duct insulation complete?
To Global Constructic

TaaLd Filters ==

Details Activity

e Anthony Governanti
M 018, 12:43 PM

Photo added

We need.|
(o] >
gwer t vy ui op

| Open

| Work Complete

Details | Ready To Inspect

Verify that tt | not Approved
all the test ce

received | In Dispute

+ Add descriptic
Closed
Created by Mike

. | Void
E g.

LU 1tai Rotbaein

| work Complete

Open

Detail: | Ready To Inspect

® =] | Not Approved

| In Dispute
Assigned to

Cassie Busti ~ Closed

® cassiest | Vol

Assigned to
Ilai Rotbaein

(i\ Cassie Bustos

5) Locatio 4

V' Level 2 > Office 306

= Due Dat L wonk coupLere J
Jul 9, 2018

Type

Quality (O]




Issue Management

i Management cHECKL DALY LoGS
Filter and sort N
- On your mobile device, tap “Issue” then use the filter | = o
options to filter by status, assignee, or due date. = = = e S —
- On a computer select the Field Management module then e Ny
the Issues tab to filter with the drop-down lists or sort by | = oot s 2
clicking the column headers. e e

PRO TIP: You can open a sheet or model to view associated field issues.
Once open use the issues viewer on the left panel.

DETAILS  ATTACHMENTS

Exporting reports T

- On a computer select the Field Management module then
the Issues tab.

- To export a summary report of all issues click “Export
Report” and select PDF or CSV. You can optionally edit
the report title and add a message. Select “create Report”
and the report will be emailed to you. i Insight

- To export a detail report of an individual issue select to
open the issue. Then click the folder icon in the top right
corner. The report will be emailed to you.

() submittal Packages Summ.

Checklist Detail

PRO TIP: Use the reports tab in the Insight module to access all exported
summary and detailed issue reports. You can filter the reports by type,
creation date, and creator in order to quickly find the report you need. o

mmmmmmmmmmmmmmmmm

You can download the report or share it with team members by clicking
the three dot icon.




Submittal Management

Submittals are an essential part of any construction project,
and effectively organizing and managing your submittals

is vital. With the BIM 360 Submittals workflow, you can
efficiently create, coordinate, and manage all submittals

in a single software. As well as initiate requests, manage
reviews and approvals, and sync critical information to
mobile devices for offline use.

1 | d n t . f . n S b m -i tta [ m a n a e-r AUTODESK BIM 360 \ United Construction » Pacific Center Campus «
e ] y] g U g HH PrOjeCt Ad m'in MEMBERS COMPANIES SERVICES PROFILE
Overview RFIs Submittals
- Toidentify a Submittal Manager a Project Admin needs to
active the Project Management module. Manases ,
The Submittal Manager has sole permissions to submit packages for review, and close them
Do(umen[Managsmem
- Click the module selector then “Project Admin,” select the Project Management - S
Services tab, and click “Overview” in the left sidebar. cost Management e
nail
Design Collaboration Zohar Liran
- In the Project Management row select “Activate” and Field Managerment Role
designate at least one Project Admin. S e
Construction Manager urie.spitler@autodesk.com
- Now, to identify a Submittal Manager on the left sidebar, - U——
select “Project Management” then “Submittals.” Document Manger m3eouserz0@yanoncom
Engineer
- Enter member, company, or role to act as the Submittal jrinsirpligaadeshcom
M a n ageT Manu Venugopal Member manu.venugopal @autodesk.com

Add a Submittal
Manager @
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Submittal Management

Creating submittal items

(Submittal Manager)
In the Project Management module, select the Submittals
tab. Within the Items tab, you can manually create Items
by selecting “Create new item.” Submittal Managers can o
import a list of Items using the import button. When N

importing auto assign Submittal participants by including v
the Manager, Reviewer, Co-Reviewers, Responsible i
Contractor, and distribution list members in the excel
import file.

Type *

Enter all necessary information, including:

Assign to Responsible Contractor *

« Spec Section: Select a spec section or create a new one.
+ Title: Enter a descriptive title to identify the item. il

Lead ti
9 _Chanca data ad time

« Type: Select a type. For example, samples or product data. 3 ereate sotier

« Assign to Responsible Contractor: Select the responsible O ctesntvr
Subcontractor.

PRO TIP: If you need to create multiple items, check the “create another” check-
- Dates: To track items more efficiently, fill in the dates box to save you from clicking the “create new item” button each time.
within the tracking section.
Creating

Importing
Submittal Items @

Submittal Items @

Creating spec sections
(Submittal Manager)
You can create a spec section when entering a new

submittal item by clicking “Create New"” above the “Spec
Section” drop-down list.

Create new spec section

Spec# Spec title

0996001 - | |

Or, in the Submittals tab, select “Spec Section” then
“Create spec section.”

[} create another

Enter the spec number and title, then click “Create.”


https://learnbim360.autodesk.com/submittals-workflow
https://learnbim360.autodesk.com/submittals-workflow

Submittal Management

Creating submittal packages
(Submittal Manager)

Admins and Submittal Managers can create and delete
packages in the “Packages” tab.

To create a package select “Create new package,” fill in
the spec section and package title, then select “Create.”

PRO TIP: If you need to create multiple packages, check the “create
another” check-box to save you from clicking the “create new package”
button each time.

SUBMITTALS MEETINGS

. . . Package log > Submittal package
Add]ng Sme]ttal ]tems tO paCkage 055213-001  Pipe and Tube Railings
(Submittal Manager)
YilQr
Adding items to packages is optional and can be done O states ST N - oy
when the item is in any state within the workflow. )
D | g::r:med 7 gISPiZ:SDTUBE, Pipe and Tube Railings Prod.. ~ Product Data Normal
There are two ways you can add items to packages. oo o EER Pipe and Tube Rllngs Shop.. Shop Drawings  Normal
« From the Packages tab: In the “Packages” tab, O s C
open the package you want to add the item(s) to. If Shawing1-2f2

the package is empty, select the blue “Add items”
button. If the package contains items, there will be
an add items link under the last package. In the
pop-up box, use the search field or scroll to find the
items you want to add, check the box and select
“Done” to add them to the package.

Submitted [ 2

@ Robert Smith (United Construction) needs to submit for
rrrrrrr

OVERVIEW DETAILS ATTACHMENTS ACTIVITY

Pipe and Tube Railings Product Data

Details Viewall

Assigned to Manager Spec section

onstruction] 055213 - PIPE AND TUBE RAILINGS

« At the Item Level: Open the Item and in the Overview
or Details tab select the pencil icon next to
“Package.” A drop-down list will appear, search for
the package you want to add the Item to.

priority

Normal

Package

Q

09 2400-001 Cement Plastering

09 6816-001 Sheet Carpeting

Attachments for review

081416-001 Flush Wood Doors.




Submittal Management

Submitting documents
(Responsible Contractor)

- The Responsible Contractor will be notified of the
submittal item via email.

- Open theitem, review the details and in “Attachments”
upload the necessary documents.

- Once attached, the document will appear. Make sure the
“For review” box is checked.

- Select “Submit to Manager.”

- The Submittal Manager can now send the item to the
Reviewer.

Submitting item for review
(Submittal Manager)

- Open theitem and review the attachments.

- If changes need to be made return the item to the
Responsible Contractor. If no changes are needed
proceed by selecting “Submit to Reviewer.”

- Select the reviewer, add co-reviewers, due date,
distribution list members and note if needed.

PRO TIP: If you need to send the item back to the Responsible Contractor
select the arrow next to “Submit for Review.”

X
[ =] &

Submittal Item

#11-042000

Waiting for submission

@ You should submit the submittal.

Submit to Manager

OVERVIEW DETAILS ATTACHMENTS ACTIVITY

Attachment Forreview  Official response

masonrysampleverification.pdf
Cassie Bustos [United Construction] + Today

Submitted

@ You should submit for review.

OVERVIEW  DETAILS  ATTACHMENTS  ACTIVITY

Samples for Verification

‘Samples for Verification: For each type and color or expose

Detaits  viewal  SSESEEE  Reviewer®

Assigned to Manager

Edward Roy [United Construction]

Co-Reviewers

Due date Package

Attachments for review

Drag and drop files here or browse




Submittal Management

Reviewing submittal item

(Reviewer) ==
The Reviewer and Co-reviewers will be notified of the T
submittal item via email. Click to open the item and ® Youshouldsubmi h offcl response.
review the attached documents within “Attachments.”
APDVDVE:ES noted . —
- Designate official response using the drop-down list at
pec section 042000 - Unit Masonry Reviewed as noted _
the top.
If ap provedy SeleCt the OfﬁCial reS ponse attaChmentS and Description 'Snaarvs\::ve;Lonv':/z::cca(ﬁ:'r;;om’::jmd
click “Done.” S
- To send the item back to the Submittal Manager select L e e
“Return to Manager.” R
PRO TIP; Admins have permission to act on behalf of Reviewers in the - o P
|

o Official response Approved

Submittal module providing teams with the flexibility of process while
allowing the correct Reviewer to be displayed in the Reviewer field and
reports. The activity log will show the Admin logged the response.

Official response attachments

Drag and drop files here or browse

Attachment Official response

masonrysampleverification.pdf

(Submittal Manager)

- Once the item is approved by the Reviewer, the Submittal Q" e o
Manager needs to close it and distribute it to the EXZn
Res pons.ible Contractor. OVERVIEW DETAILS ATTACHMENTS ACTIVITY
Open the item and select “Close and Distribute.” e oo

- Include the Responsible Contractor and in the s s A [ - ]
distribution list identify team members who should be PRO TIP: Admins and Submittal Managers
aware of the approved submittal item via email. Forreviw ot response can re-open closed items. With the closed

item open, select the arrow next to the

tos [United Construction

“Closed” button in the top right corner,
then select “Open.” The item will be re-
opened to its latest state and sent to the
Manager. Managers and Admins can send
it to a Reviewer or close and distribute it.

Once the item is closed (approved) it will be available for
viewing by all project members.




Submittal Management

Creating a revision
(Submittal Manager)

If a Reviewer responds to a submittal item with “Revise
and Resubmit” or “Rejected,” the Submittal Manager
needs to create a revision.

The Submittal Manager needs to open the submittal
package and select “Create new revision.”

Include the Responsible Contractor, due date, and note.

Select “Done” to send the item back to the Responsible
Contractor.

Responding to a revision
(Responsible Contractor)

The Responsible Contractor will be notified of the revision
request via email.

Open the item, and in “Attachments” upload the revised
documents.

Once attached, the document will appear above the
Revision O section. Make sure the “For review” box is
checked.

Select “Submit to Manager.” The Submittal Manager can
now send the revised item(s) to the Reviewer.

Reviewed

@ Edward Roy (United Construction) needs to review and
create a new revision

vvvvvvvvv

Spec section
042000 - Unit Masonry

Priority

Normal

Package

¥ Your action is required

Robert Smith (United Construction)
assigned the following submittal item to you:

Item 042000 / #11 (Rev 1) Samples for Verification

What's changed 4200 Rev. 1

Assignee Edward Roy.{United-Construction). — You

Due Date Apr01,2020- — Mar 27,2020 Waiting for submission
@ VYou should submit the submittal. e
Item Details
sas OVERVIEW DETAILS ATTACHMENTS ACTIVITY
Assigned o You
Drag and drop files here or browse
Duo Date. Mar 27, 2020
Spec Section 042000 - Unit Masonry
Attachment Forreview  Official response
Tye Samples
masonrysampleverification.pdf =
G = g . 2
: assie Bustos [United Construction] + Today
Participants itiniied constrdction] y
xxxxxxxxxx
Attachment Forreview  Official response

masonrysampleverification.pdf
assie Bustos [United Construction] + Today




Submittal Management

Workflow date tracking

As submittal items move through the workflow (forward
and backward), the system automatically tracks
transition dates.

The tracking dates are visible in the details section of
the Submittal Item and display in the columns within the
Item list view.

Dates pull in summary XLSX export as well as a
calculated days difference column.

Admins and Submittal Managers have permission to
override the tracking dates.

Viewing submittals on mobile

BIM 360 App:

Within the BIM 360 app, team members can access a list
of Submittal items via the More menu.

All approved submittal items are accessible to the
entire project team. Submittal items in progress are only
available to those involved in the submittal process.

Tap to open an item and reference the details. Tap the
download icon to sync attachments for offline viewing.

Planning

Required date May 29
Required approval date Today
Required on job site date Unspecified
Lead time (days) Unspecified
Tracking

Sent to submitter May 12
Submitter due date May 20
Received from submitter May 18
Manager due date Unspecified
Sent to reviewer May 18

Reviewer due date May 19

Received from reviewer May 18

Submittals

Corporate Headquarters

Q Search by #, title or spec section

024116 - Structure Demolition

#19-024116 Predemolition Conference

Ben Johnson (United Construction)

ol T -

#18-024116 Standards
David Sanchez (Allied Archite

™

3:32 T -

#17-024116 Regulatory Requ

Ben Johnson (United Constru

#16-024116 Landfill Records

Ben Johnson (United Constru

#15-024116 Prior to initiating
complete an engineering sur
David Sanchez (Allied Archite:

#14-024116 Predemolition P

David Sanchez (Allied Archite
aad Filters E

] A
Documents Issues Checklists
- @ —_—-—-—

Reports

Official response

Approved as noted

David Sanchez (Allied Architects, LLC)
Dec 19, 2019, 1:45 PM

Official response attachments

Decoraids Test Report.pdf ™)

By John Sanner (United Construction)

Description

Test and Evaluation Reports: -

a. Submit test reports prepared within last 2
years by an independent

testing laboratory for acoustical ceiling panel
units, showing compliance

with specified tests and standards.

Assigned to Manager
f1ias

EPrS o

Download the BIM 360 App:

Go to the App Store or Google Play Store on your
mobile device to download the BIM 360 app.

Get the i0S App @

Get the Android App @


https://play.google.com/store/apps/details?id=com.autodesk.bim360.docs&hl=en_US
https://itunes.apple.com/us/app/bim-360/id1261062351?mt=8

Submittal Management

Filter / sort / search submittals

Web:

In the Project Management module select the Submittals
tab.

Within either the Items or Packages tab, select the funnel
icon to access the filter options.

To sort, click the column headers. To customize the
columns within the Items list view, select the control
icon, then check the items you wish to see.

To search use the search bar.

Mobile:

The filter and search functionality is currently only
available on i0S.

To filter within the submittals list on mobile select Filters.

Use the quick filters or filter by spec section, status,
assignee, due date, priority, type, package, manager,
reviewer, or responsible contractor.

When searching for a particular submittal item use
the search field. The search functionality searches by
submittal number, title, or spec section.

Filte ot [] status #v Spec Title Type Priority e
(il 1 Samples for Verification sar “
My action items =1 Reviewed ples for Verificatior s
— ] OPEN M
O | siomiea 10 o Material Certificates [¢
Spec secti spec
081113 .
. - | coseo 9 s Hollow Metal Doors and Frames Product Data P9 (] spec sub sect
= 095123
L0SED
stat 0 | cos 8 eieeims, 10 Acoustical Tile Ceiling Product Data
= OPEN 055213
il | 7 ey Ay | Pipe and Tube Railings Product Data
Assigned to bt 0
[m] ,l:,"'f"m 6 e 0 Interior Finish Carpentry Samples
OPEN 095123
priority O siomines ® acousticaLTiL.  © Acousticaliiia Ceiling =2mela
Al priorities - — ] OPEN 055213
O | ooiea “ o e O Pipe and Tube Railings Shop Drawings Shop Drawings  Normal
7 — . = b
3:32 o T @) 9:28 v wl T -
Submittals < Filters Clear

Corporate Headquarters

Q Search by #, title or spec section

024116 - Structure Demolition

#19-024116 Predemolition Conference

Ben Johnson (United Construction)

#18-024116 Standards
David Sanchez (Allied Architects, LLC)

©® Jan 30,2020

#17-024116 Regulatory Requirements
Ben Johnson (United Construction)

#16-024116 Landfill Records

Ben Johnson (United Construction)

#15-024116 Prior to initiating demolition,
complete an engineering survey in accordance...
David Sanchez (Allied Architects, LLC)

©® 3Jan 30,2020

® Jan 26,2020

#14-024116 Predemolition Photographs
David Sanchez (Allied Architects, LLC)

Filters =

R
] A (3
Documents Issues Checklists Sync More

Quick Filters

Assignee

Status

Closed

Filter By

Spec Section

Status

Assignee

Due Date

Priority

Type

Package

Manager

Reviewer

Responsible Contractor

] A

Documents Issues

In Progress

Checklists

Any
Any
Any

o

Downloads More




Submittal Management

Exporting reports

In the Project Management module select Submittals.

To export a PDF report or Excel export of all items, select
the Items tab, then click the export button (only available
to Admins and Submittal Managers).

To export a detailed PDF report of an individual item, open
the item, then click the export button.

To export a PDF report of a package, select the Packages
tab, open the package, then click the export button (only
available to Admins and Submittal Managers).

Use the reports tab in the Insight module to access all
exported submittal item summary and detailed reports.
You can download a report or share them with team
members by clicking the three-dot icon. You can also run
and schedule reports directly from the Insight module.

SUBMITTALS MEETINGS

Packages Spec sections

Bulk actions Export -

PDF report
Priority
XLSX report

Normal

Normal

Export as PDF

OVERVIEW DETAILS ATTACHMENTS ACTIVITY

Acoustical Tile Ceiling Product Data

Product Data

Details View all

Assigned to Responsible Contractor Spec section

09 5123 - ACOUSTICAL TILE CEILINGS

John Sanner [United Construction]

# Insight

. PROJECT CoNTROL o 0 auaur - wevowrs
Select Report Type cance

't Management RFI Detail
RFL Summary
@ submittal tem etail

Submittal Item Summary

# Insight

Suomict tem beta o IR




Prediction £ Analytics

At its core, BIM 360 is built to help construction teams better
visualize and take daily action to minimize project risk. Whether it

is risk associated with safety, quality, or project controls, BIM 360
allows teams to streamline workflows to improve project outcomes.

The prediction and analytics ecosystem enhances the BIM 360
platform with a deeper understanding of project performance,
prioritized daily activities, and instant visibility into project risk,
giving teams the information they need to avoid costly mistakes
and further improve risk mitigation.

Quality Risk Weather TrueLook - Jobsite Camera

12°Gp

Rain

Project Home

- Project members can see a snapshot of a real-time “to
do” list as well as leverage risk prediction assistance
through the Project Home module. &1 M159 2139 0 W&

HIGH RISK WATER RISK CHECKLIST
SUBCONTRACTORS  HIGH RISK ISSUES ISSUES. AcTvITY OVERDUE ISSUES

Quality Risk Factors

- Dashboard cards can be personalized depending on
your project role by selecting “Customize” on the top
left and clicking on the “Card Library.” — TR T

Is Update ratings with new i Design Feb 16,2019
= § fons and edge detats for the levatorshaft..  Coordination  Feb 22,2019

- Click any of the links to drill down and get more LEM o
information on a specific item and take immediate
action.

- Use the expand arrows to open the card to full screen
to see more information.

Project Home Overview @ Project Home Blog Post @
PRO TIP: Interact with your projects plans or models through the = =

Project Design card. This card allows you to markup or create and
view issues from directly inside the card view and it integrates back
to the original file in Document Management.


http://help.autodesk.com/view/BIM360D/ENU/?guid=GUID-B8E34523-1D53-4B40-92BE-9870DB9DC2CE
https://connect.bim360.autodesk.com/project-home-construction-data

Prediction £ Analytics

Card Library £ Partner Cards

Q_ search

FILTERS

The Card Library gives users the ability to show
information that is personalized for them.

Construction [ Companies Issues Project Controls
Design RFIs  Submittals Quality | Safety Cost
Schedule Partner Cards

CARDS

Click on the “Customize” icon on the top left to see a view
of the Card Library.

Filter, view, and select cards to be added to your
dashboard.

sssssssssssssssssssssssss

Filter by Partner Cards to add data from any of the
selected integration partners filter for a single view
of all project information.

ssssssssssss

To view and add Construction IQ specific cards filter
by Construction 1Q.

SmartVid

er
12 o O < Bayfront Arena - IMG _d
Overca:
™~ st
p e

DroneDeploy HoloBuilder

Partner Cards



http://help.autodesk.com/view/BIM360D/ENU/?guid=BIM360D_Insight_About_Partner_Data_and_Analytics_html

Prediction £ Analytics

. . United Construction " lggri‘:.:uwn"
Quahty AﬂalyUCS ~ Bayfront Arena L
. . . Design Issues Status
- BIM 360 helps predict quality related issues by s 8 g
visualizing high risk areas through Construction 1Q and
p.rov.ld.lng V]S]b] l]ty to prOJeCt data‘ Open RFIs and Submittals Open RFIs by Current Assignment
- Quality data is visualized on the Quality tab within the
United Construction 18 [

~

Rebar Masters

Insight module as well as through select cards in the el

Card Library in Project Home. v
(20
- The Risk Tab in the Insight module shows a summary : :
Of SUbCOﬂtTaCtOTS Who have the h]gheSt r]SK based RFI Progress Tracking: Active vs Closed RFI Activity
on outstanding issues, a list of high risk issues, water i
related risk issues, checklist activity, and overdue Issues. , _— ‘ I
- Click on each of these quality risk factors to drill down -

and get more detail.

i Insi g ht QUALITY PROJECT CONTROLS REPORTS
i i ~  United Construction United
Insights Setup @ Insight Blog @ : \ .' United
Bayfront Arena
B Project Dates: Fri Sep 30 2016 - Sat Oct 31 2020
Quality Risk Factors
& 1 a 159 L 139 0 1) 4
High Risk High Risk Water Risk Checklist Overdue
Subcontract. Issues Issues Activity Issues
Company Company Type Today's Risk High Risk Issues v Water Risk Overdue Issues
United Constructi... General Contractor High 34 18 0
CC Concrete Concrete High 22 31 4
Star Elevators Conveying Equipm. High 20 8 0

Rebar Co. Metals | Structura High 17 19 0



http://help.autodesk.com/view/BIM360D/ENU/?guid=GUID-8DCEC3B0-5875-48DD-8AAF-6ECAF2212DB7
https://connect.bim360.autodesk.com/bim-360-insight-construction-project-management

Prediction £ Analytics

) e i - .
Safety Analytics .
Safety Risk Today High Safety Risk Subcontr... Positive Observations
BIM 360 tracks safety related data like near misses and S

at-risk behaviors through logged Issues, RFIs, Checklist Sy Josertama:
items, etc. S
ye— S —
- Construction 1Q analyzes this data as leading indicators — High Risk SafetyIssues
and helps predict safety issues before they become y
serious incidents. # -
Data is visualized on the Safety tab within the Insight - : e 'I -

module as well as through select cards in the Card
Library in Project Home.

Subcontractor Safety Risk

- Integration Partner Cards also show safety related data P E ., 3, 1giiii
insights through site cameras or their own Al based s e N - B EREN -l e
teChnOlOgy. Quality Risk
iahii
« Highlighted Safety Cards: —
Housekeeping Issues - many safety incidents can be
avoided by keeping a clean jobsite. 21 vigh s ssues
- Fatal Four Safety Issues - 60% of all construction 30 e
deaths are due to one of these four issues; fall, 0 weet ssve Tens
caught between, electrocution, struck by. See jobsite 132 ooys0en o)
Issues that fall into these categories. 86 tong stamting sues
- Subcontractor Safety Risk - highlights o bmreriele
subcontractors that have issues relating to the “fatal

four.”

- Subcontractor Risk Summary - shows subcontractors
with the highest risk and drill down to see what
those Issues are.




Prediction £ Analytics

Design Analytics

188 Issues 168 20

Design Review Risk Factors Approval Reviews By Current Assignment

- BIM 360 surfaces design issues through the Design tab in N

the Insight module Egs o7 EQ11 Ag78 £ ¢ mmmm .
Anderson Architecture —

- Through this tab, users get visibility into key design e || || oo || || e .
issues and take immediate action to resolve. e

B construction 1a

. Des]’gn Review Risk Factor Card: Level 1 Floor Plan Design Issues by Company

3 z Autodesk
Powered by Construction 1Q Z > U —
. CC Concrete | EG—_:_——I
. . . Drywall Inc.
- Surfaces code compliance design issues i — - -
. o . . . - T —— 2L ey
- ldentifies design issues that involve critical building °© -
components = o

Design Issue Trend
s Added @ Closed
10

- Highlights documentation errors and omissions

- Highlights overdue issues and reviews as well as
who is responsible

- Approval Reviews by Current Assignment Card:
- Highlights the status of design reviews by company Need stairspec

spec not found for ext stair

Created by Neil Rosado on Apr 11, 2018

Design Risk Blog @ Design Risk Demo Video @ - .
= = Assigned To  David Sanchez Type esign

Due Date Oct 31,2019 Location

B construction 10 - #Revis

Don't Agree? If you don’t agree with root cause or building component, you can changs it. Changes
immediately update the issue list and issue details. Learn more about Construction IQ

Building Components * critical components

Stairs X -

Root Cause
[ Design Coordination Code Compliance

Constructability () Documentation Incomplete

[J pocumentation Conflict [ other

View in Document Management



https://bim360resources.autodesk.com/hot-bim-360-product-updates/supercharge-design-constructability-reviews-with-new-construction-iq-capabilities
https://bim360resources.autodesk.com/constructability/design-risk-management-demo

Prediction £ Analytics

n Project Controls Analytics

- The Project Controls tab in the Insight module gives
visibility into managing a projects RFls and Submittals as
well as oversight of any Design Issues.

« Highlighted Project Control Cards:

- Open RFIs and Submittals - gives a summary of the
number of overdue as well as upcoming RFls and
Submittals.

- Open RFlIs by Current Assignment - shows a list of
subcontractors and how many overdue and upcoming
RFls they have.

Design Issues - shows a summary of open Issues
that are design related as well as the number of
answered Issues.

- Click on each of these cards to drill down and get more
detail.

PROJECT CONTROLS

A
.~ Bayfront Arena
Project Dates: i 5¢p 30 2016- S 0ct 312020

Design Issues Status
Open @ Answered

Open RFIs and Submittals
@ Overdue @ Due in the next 5 days

30 RFIs

United
Construct
Open RFIs by Current Assignment
® overdue @ DueinthenextSdays @ Due afters days.
united construction |
Autodesk n
ccconcrete [
Drywall Inc. n
Rebar Masters. n
RFI Activity %
® as
— — o
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. # Insight
Reporting =
R | m ;‘17:1;‘5;Ia(:§:’:|sslngonhu(wa(evpvpes Jg:;‘;‘:ww"
- The Report tab within the Insight module shows an o = B - = o o

aggregated list of generated reports related to Issues,
Checklists, Documents, Submittals, and RFls. Sl
Filter reports based on type, date, or creator. J

- Download or share reports with other team members.

Submittal item summary report

Create and schedule reports based on your filter criteria. P ——

Submittal Item Summary
Submittal Item Detail

Submittal item summary report Submittal Item Summary.

Mace
.
CO n S t'r U C t'l O n I Q Submittal package #120017-001 report Submittal Package Detail

Submittal item #171 Test certs report Submittal Item Detail

Construction 1Q is a built-in machine learning and Al
functionality that leverages data across the entire BIM
360 platform.

AUTODESK' BIM 360

Ba‘y‘ffo‘n’t Arena e
- Construction IQ sifts through millions of data points from 7
your construction documents, issues, checklists, related austty Risk Qusity Risk Factors
meta-data and historical data, and analyzes it to identify w - o 4
and prioritize risks. ‘ o | @ 11 | #1595 139 0 V4

Construction 1Q automatically classifies items and flag
issues as “High Risk.”

® High Risk hers

B construction 1

CC Concrete High
Drywall Inc High

- “High Risk” issues are items that if left open, will likely
lead to bigger more costly issues down the road.

High
High
High
High
High

High

- EXAMPLE: if flashing was marked as missing on a
window, the Issue would be flagged as “High Risk” to Water s Tsues
avoid bigger water leaking Issues.

View Construction 1Q data through the “Risk” tab within
the Insight module as well as by selecting cards tagged - -

as “Construction IQ" in the Card Library.



http://help.autodesk.com/view/BIM360D/ENU/?guid=BIM360D_Insight_About_Construction_IQ_html
https://connect.bim360.autodesk.com/construction-data-analytics

Prediction £ Analytics

n Executive Insight

With the ability to view company-wide performance data
across multiple project, executives and cross-project
leaders can make more informed business decisions and
gain visibility into overall risk assessment for current as
well as future projects.

- Invite users with “executive overview"” permission to
access this view. This is a separate Insight view geared
towards Executives and cross project leaders only.

View cross project health across Risk, Design, Quality and
Safety tabs.
PRO TIP: Through the Risk tab in the Insight module, executives can
get instant visibility into which projects have the highest risk levels
each day. Assess the project risk overtime to see which projects

remained in a “high risk” category over longer periods to determine
which projects need executive level support.

08 Data Connector

Within the Data tab under the Account Executive Insights
view, users can automatically extracts data from all BIM
360 projects in your account.

- The easy extraction offers you the flexibility to analyze
data using your own business intelligence tools.

Data Connector Video @ Data Connector Help Site @

AUTODESK' BIM 360

United Construction ~

ke InS]ght RISK QUALITY
United : :
"' construction United Construction
Locations
Quality Risk Overview U Greenland |3l
:::::
39 Active projects
I E— Caged
@ 8 High ® 12 Low | ; a
3 Medium 16 No Data A &3 b &
Irela%
{ A View Project Risk Trend ] 2 aC
- - A
& w A\
Il 4 ohs
") A ool Sy
(./9 ,,,,, Qe S&J{res WD e
4 oK MO 74 Portugal
AR N
Project Risk % e Q9 i s
—ir > Moroce
i
Bayfront Arena High e 0
Castle Medical Center High  se— Meicy Pessim
Center of Excellence High —=—— o8 PuertoR
Mauritania
Farnborough Hotel High s o
Lumina Casino and Hotel High e " Ricaragua s 5
Gunea

AUIUDESK BIM 360

EEE Ins]ght RISK

United Construction «

QUALITY

United
Construction

United Construction

Project Quality Risk Trend

@ 8 High 3 Medium @ 12 Low 16 No Data
Project Daily Quality Risk Trend
Alpine Retreat

Bay

Castle Medical Center
Center of Excellence

Dos Flores Resort
Farnborough Hotel
Lumina Casino and Hotel
Market Medical Center
Blackpool Lobby Remodel
Hotel G San cl
Plea
AU 2017 AR Demo project
Alameda High School

AutodeskSFTC1

sant Court Building

na



https://connect.bim360.autodesk.com/project-data-business-intelligence
https://help.autodesk.com/view/BIM360D/ENU/?guid=BIM360D_Insight_data_extractor_html




Account Admin

With the project administration tools in BIM 360, you can rest assured that
your project information is in the right hands. Project admins can easily
invite team members to the project and define their access levels on a
project-by-project basis with a simple click. BIM 360 has two levels of
administration to ensure security and control across your projects: Account
admins and project admins. Only account admins can create new projects
and assign additional account admins and project admins. Project admins
can add and remove members, set permissions, and adjust project details.

Create a project

In the Account Admin module, select the Projects tab
and click “Add.”

Enter project information and click “Save € Continue.”

Getting Started Guide @ Create a Project @

Create Project Profile

* Project Name

Oakwood Medical

Praject name is valid.

* Project Type

Hospital

Construction Type

Mew Construction

* Project Value

ET000000

Praject value is valid.

Project Image

Select image to upload

Browse

Project Address

i £60 Dockside Avenue

Address Line 2

usD v Boston Poctal Code

Massachussits



https://bim360resources.autodesk.com/education-help/getting-started-with-bim-360-english
https://help.autodesk.com/view/BIM360D/ENU/?guid=GUID-9C991F4C-7012-4770-B8F7-A1D45F5D9197

Account Admin

Activating modules

Click “Activate” for the desired BIM 360 service.

Assign a project admin for each service. You can add
multiple admins.

(Optional) For Document Management and Field you can
copy existing project settings.

An email invitation will be sent to the assigned project
admin(s). They will need to click the link to join the
project.

Click “Finish.”

Add members to directory

In the Account Admin module select the Members tab and
click “Add.”

To add an individual member, select “Add People to the
Member Directory.”

To add an account admin, select “Invite Account Admins.”

To import members from a list, select “Import Members
by Spreadsheet.” For a first-time import, download and
complete the member list template.

Activate Services

Inactive Document Management

Copy project settings (Learn more) Please assign a project administrator

Q

All Projects
01803

Cancel

AU 2017 AR Demo project
Alameda High School
Alpine Retreat

BZ Migration Testing
Bayfront Arena

Bio Company Tower

Inactive Design Collaberation Activate

Inactive BIM 360 Glue Activat

PRO TIP: You have to activate Document Management first, before you
can activate other next-gen services.

Te invite new Account Admins to manage your account, enter their email addresses, and select Account Admin in the Access Level dropdown. The
Account Admins will receive invitation emails with links to BIM 360 administration.

Email “Default Company Default Role Access Level
test@autodesk.com Autodesk Select Role . Account Admin -
' [ Account Admin |
Architect

Construction Manager
Contractor

Designer

Document Manager
Engineer

Estimator

Executive

SaNE

PRO TIP: You can change the default company and role later if
necessary.




Account Admin

Adding members to a project € e
assigning access levels
Name/Email Comparny Roles ::;';: N = 2y ey
. . Rick Michals Aesthetik Interiors Gwner = &
In the “Project Admin” module, select the “Members” tab. o c - )
Ben Johnson General Construction anstruction Manager = & k) &
Click “Add” and use the search bar to search the member bmtosarI@yshoacam | Ace Properly Holdings T R
d]TeCtory Dim3E0users@yahooco., | SPan Electrical Engineer = & & &
When you find the member, select them and click bim3gOusareqyahooor.. | Beneral Construction LI
“Select.”

Add their company and role. Note: Role determines their
access level to all BIM 360 services.

Click the icon(s) to overwrite the access level granted by
their project role.

Click “Add to Project.”

Update existing access levels by clicking the grayed out
icon(s).

Members & Access Levels @ Setup Roles @

PRO TIP: You can choose from a list of preset roles or create your own
custom roles as well as configure the permission and access levels by
each role.



https://knowledge.autodesk.com/support/bim-360-docs/learn-explore/caas/CloudHelp/cloudhelp/ENU/BIM-360-Docs/files/GUID-57B87E94-C367-412D-B644-A5F6C7B0AC42-htm.html
http://help.autodesk.com/view/BIM360D/ENU/?guid=GUID-7E2C374B-DADC-4E13-AEA7-C8DCF6838A31

Mobile Access

Construction doesn’t happen behind a desk. Teams need access

to project documents and project management tools anytime,
anywhere. With the BIM 360 mobile app, teams can execute
construction quality and safety workflows, including creating or
editing checklists, viewing RFls, adding or tracking issues, and
managing or creating drawing markups, directly from an Android
or i0S device.

Download the BIM 360 app

- Go to the App store or Google Play store on your mobile
device to download the BIM 360 app.

- The BIM 360 mobile app works with all other modules,
including Document Management.

Get the i0S App @

Get the Android App @
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PRO TIP: Stay up to date on mobile capabilities through the Autodesk
Knowledge Network.



https://play.google.com/store/apps/details?id=com.autodesk.bim360.docs&hl=en_US
https://itunes.apple.com/us/app/bim-360/id1261062351?mt=8

Mobile Access

Mobile workflows

- Several workflow capabilities can be accomplished using
the BIM 360 mobile apps, including Checklists, Issue
Management, RFI Tracking, Daily Logs, and Markups.

- To see the differences in workflow capabilities for the
BIM 360 and BIM 360 Docs apps, click the “BIM 360
Mobile Capabilities” link below.

BIM 360 Mobile Capabilities ()

About the i0S App @

About the Android App @

Offline sync

- Teams are able to work on-site without Internet access.

- Teams can also download individual documents and add
markups and comments when working offline. Once back
onlineg, all changes will be synced back to the cloud.
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Integration Partners

Get the most out of construction technology by integrating the
software you already use with BIM 360. Built on an open and
secure API platform, BIM 360 enables users to easily integrate
with various other construction softwares, including drone
technology, estimating and bid management, as well as safety
management tools.
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